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1) Content Promotion Gentle Reminder Email Format
Subject Line: Stay in the Loop: Exciting Updates Inside — Don't Miss Out!
Hey [Name],

Just a quick follow-up. Were you interested in an article on [Topic A]? |
understand if you have other commitments. But it made me wonder...

If you enjoyed reading [competitor company's] article, then you would
surely appreciate our unique take on the topic.

Not trying to force you into anything. Just hoping to impress!
Cheers,

[Your Name]
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2) Late Payment Gentle Reminder Email Template
Subject Line: Resolve Outstanding Payment to Maintain Account Access
Hi [Name],

Just a reminder that payment on invoice [number] (total{sum}),
sent on (date), is due today. You can make your payment directly
to the bank account specified on the invoice.

If you have any questions, please reply and I'd be more than happy
to clarify them.

Thanks,

[Your Name]]

I www.neodove.com A Product by ¥ Vyapar 1 Crore+ Happy customers




N=€8DOV=

o Y Vyapar

3) Event Gentle Reminder Email Template
Subject Line: Don't Miss Out: RSVP Today for [Event Name]
Hi there,

Thank you for registering for [Event Name]. We are really looking forward to
seeing you at

Location: [Address]

Doors will open at [Date and Time]
Please RSVP to [X name] by [Date].
Hope to see you there!

Sincerely,

[Your Name]
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4) Business Gentle Reminder Email Template

Subject Line: Important: Project Update Needed — We're Waiting on You
Hi [Name],

Your analysis for [Project X] was very helpful. Thank you for carrying out
such thorough work.

However, you're behind on [specific phase of the project]. It was due on
[date], and we need it to be completed as soon as possible. This is
necessary so we can move ahead with the next phase of the project.

Please let me know the revised completion date for [phase of the project]
by the end of the day. If you're facing any issues completing this stage, be
sure to contact me. | will be happy to answer and resolve any issues you
may have.

Thank you so much for giving your prompt attention to this matter.

Sincerely,
[Your Name]
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5) Sales Gentle Reminder Email Template

Subject Line: Just Checking In: A few thing you may not have known

about [Your Company Name]
Hi [Name],

| sent you an email some time ago about [Your Company Name] and how |
think we'd be a great fit for you and [Their Company].

Did you know that our clients report a [X%] increase in sales when they use
our [software]? Additionally, we also offer full training and a 25% discount.

If you'd like to hear about this in greater detail, please let me know. | would
be happy to tell you everything you need to know.

| look forward to your response.

[Your Name]
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6) Meeting Gentle Reminder Email Template
Subject Line: Mark Your Calendar: Don't Miss our Important Meeting
Hello [Name],

Just sending a friendly reminder regarding our upcoming meeting on
[date and time].

I've made sure to include a copy of all details about the meeting below.
Looking forward to talking soon!

[Details about Meeting]
Sincerely,

[Your Name]
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Thank You
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